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Select the Groups menu tab
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In the 1. Details tab, enter a

name and description for your group
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Select Create Group and Continue
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In the 2. Settings tab select

This is a hidden group
Only users invited can join the group
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In the Group Invitations section,
Select All group members, Enable discussion forum,

and All Email (send emails about everything)

e Select All group members to

« This group will not be listed in the groups directory or search results. a"ow any group member to invite

« Group content and activity will only be visible to members of the group = =
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Seouss Forums e Select All Email (send emails
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& Enable discussion forum

Email Subscription Defaults

When new users join tis group, their default emall notdcation settings will be:
*Select Next Step

@ No Email (users will read this group on the web - good for any group - the default)

_) Daily Digest Email (all daily activity bundles in one email - good for medium-size groups)

New Topics Email (new topics are sent as they arrive. but not replies - good for small groups)
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In the 3. Avatar tab select

Choose File to select
an Avatar image for your group
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Find an image on your computer

and select Choose
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Select Upload Image to add the image

as your Avatar image
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Drag and resize the image to fit

the Avatar window, then Select Crop Image
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Select Next Step
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In the 4. Invites tab, select friends

you want to invite from the left side list
and select Send Invite. Select Finish
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Switch tabs to view the Home page,

select the Groups menu tab, select your group
and select New Topic
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¢ View your new Group
¢ To add a topic for discussion,

select your group - Forum - New
Topic or select the New Topic
button




Enter Title, Content and Tags

for the New Topic

mail status is No Email (Get email updates

Home Forum Members [f) Sendinviles Email Opsions  Admin

New Topic Forum Directory

Sorry, there were no forum topics found.

Post a New Topic:

Title:
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Content:

This is a test topic for the tutorial on how to create groups

Tags (comma separated):

test, topic, tutorial, groups
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¢ In the Post a New
Topic section enter
e Title

e Content

e Tags for your new
topic

eSelect Post Topic




Select the Groups menu tab
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In the Home tab of your group,

add new posts relating to the Group Topic
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To invite more Friends to your Group,

select the Members menu tab
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Select My Friends from

the Members menu tab
to view your friends
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¢ Invited Friends will receive an email to accept
your friendship invitation

¢ Once invited you can select Groups - My Groups
- Send Invites and invite them to join your group




