
Adding Images to 
Wordpress Pages



Login to Wordpress



Wordpress Version 3.5.1

• This tutorial is made with   
Wordpress version 3.5.1
• Upgrade to this version to follow     
the tutorial



In the Wordpress Dashboard
Select Pages - All Pages

• To add a Gallery to a Page, use the 
left side Dashboard menu

• Select Pages - All Pages



Click a Title of the Page you wish to edit

• In the Pages area, click on the 
title of the Page you wish to edit



In the Edit Page area, select Add Media



In the Insert Media pop up window, 
select Media Library to add an image 
from your Wordpress Media Library

• Click on the Image you wish to 
add to the Page Content

•If you have no Media Files in 
Wordpress, select Upload Files to 
add images to your Wordpress 
Media LIbrary
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Edit the Title in the Attachment Details sidebar

• If you have no Media Files in 
Wordpress, select Upload Files to 
add images to your Wordpress 
Media LIbrary

• In the Attachment Details 
sidebar enter a Title, a Caption, 
Alt Text and a Description for your 
image
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In the Attachment Display Settings sidebar select 
Alignment, Link To and Size options for the image

• In the Attachment Display Settings 
sidebar select an Alignment option: 
Left, Center, Right or None, to 
position the image on the page.
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In the Attachment Display Settings sidebar select 
Alignment, Link To and Size options for the image

• In the Attachment Display Settings 
sidebar select a Link To option: 
•Custom URL - Select this if you want 
to direct the User to another webpage 
on your website when they click the 
image.
•Media File: - Select this so when the 
User clicks on the image, it will open 
the image on a blank page.
•Attachment Page: - Select this if you 
want to direct the User to the page on 
which the image is attached to.
•None: - Select this if you don’t want 
anything to happens when the User 
clicks the image.
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In the Attachment Display Settings sidebar select 
Alignment, Link To and Size options for the image

• In the Attachment Display Settings 
sidebar select a Size option: 
•Thumbnail: to display the image in a 
small size, 150 x 150 pixels, depending 
on your thumbnails settings
•Full Size: to display the image in its full 
dimensions
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Select Insert into page to add
the image to the page

• Select Insert into page button to add 
the image to the page.
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Select Insert into page to add
the image to the page

• The image appears on the page, 
Full Sized, aligned Left, with the 
Caption below the image.
•Select Update to save the changes
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The Image appears on the Page
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Adding Galleries to 
Wordpress Pages and Posts



In the Wordpress Dashboard
Select Pages - All Pages

• To add a Gallery to a Page, use the 
left side Dashboard menu

• Select Pages - All Pages



Click a Title of the Page you wish to edit

• In the Pages area, click on the 
title of the Page you wish to edit



In the Edit Page area, select Add Media
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In the Insert Media pop up window, 
select Create Gallery to add a Gallery

of images to your Page
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In the Create Gallery window, 
select Upload Files or Select Files and 

Drag and Drop into the Create Gallery area

• Select Create Gallery - Upload Files to upload a selection of image files to create a 
gallery
•If you have no Media Library images in Wordpress, select Upload Files to add images to 
your Wordpress Media LIbrary
•You can also select images on your computer and drag and drop them into the Create 
Gallery area



Select image files from your computer and drag and drop
all of them together into the Create Gallery window



Select image files with extensions: 
.jpg, .png or .gif to make Galleries

• Select image files that are .jpg, .png or .gif to create Galleries.

•Before uploading, resize all the images using GIMP or Photoshop so that 
they are all the same size.

•Make the file sizes less than 100 kilobytes, as anything larger will slow 
down the page loading time.

•The maximum file size allowed by Wordpress to upload is 16mb, so rather 
upload larger images separately.



The images appear in the Create Gallery window
Select each image to edit Title, Caption, Alt Text

and Description Fields



When Attachment Details are complete for all the images,
select Create a new Gallery button



In the Edit Gallery page, drag and drop the images 
to change their order in the Gallery



In the Gallery Settings sidebar choose settings for: 
Link To, Columns and Random Order

• Gallery Settings sidebar:

• Link To: Select to link to a File or an image when the User clicks the image
• Columns: Select the number of images to appear in a row across the page.
• Random Order: Select to make the images appear in any random order

• Select Insert gallery button to add the Gallery to your page.



The Gallery is added to the Page,
select Update to save the changes
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The Gallery appears on the Page
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